
THE RIVERSIDE CHURCH ARCHIVES 
REQUEST FOR COPIES 

The Riverside Church Archives is open to the public for research, by appointment only and upon 
approval of a Research Application.  

Researchers requesting paper or digital copies (at standard resolution) to be made by TRC Archives 
staff are required to submit this form to archives@trcnyc.org or in-person to a member of the archives 
staff.  

TRC Archives reserves the right to refuse a copying order if, in its judgment, fulfillment of the order 
would involve violation of copyright in materials (beyond “fair use”) or damage to the materials. 
Copy orders may take up two weeks for processing and will not be started until payment is received. 

Type of Copy Source Document Price 
Photocopy or Digital Scan – Standard (8.5 x 11”) & 
Legal (8.5 x 14”) 

Paper documents $0.50 per page 

Photocopy or Digital Scan – Oversized (up to 11 x 17”) Paper documents $1.00 per page 
Photocopy or Digital Scan – up to 8.5 x 10” Photograph $3.00 per photo 

The making of a reproduction does not grant nor imply permission to publish any part of the work in 
any form. No distribution, display, publication, or broadcast (print, web, film, streaming, etc.) of 
archival materials is permitted without the separate express written permission of TRC through a 
Publication Authorization. All requests must be submitted through our Permission Request Form. 
License fees apply. 

NOTICE  
WARNING OF COPYRIGHT RESTRICTIONS 

The copyright law of the United States (Title 17, United States Code) governs the making of photocopies and other 
reproductions of copyrighted material. Under certain conditions specified in the law, libraries and archives are 

authorized to furnish a photocopy or other reproduction. One of these conditions is that the photocopy or 
reproduction is not to be “used for any purpose other than private study, scholarship, or research.” If a user makes a 
request for, or later uses, a photocopy or reproduction for purposes in excess of “fair use,” that user may be liable for 

copyright infringement. 

https://trcnyc.libanswers.com/loader?fid=19738&type=1&key=2cdda683e077319348629ce2fe4ca24c


 

 

CONTACT INFORMATION: 
 
Name:  
 
Street Address:  
 
City, State, and Zip Code: 
 
Phone:        Email: 
 
Institutional Affiliation (if any): 
 
Title:  
 
 

Box 
Title/Number 

& Folder 
Description of Item Number of 

Pages 

   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   
   



Box 
Title/Number 
& Folder 

Description of Item Number of 
Pages 

Policy Effective Date: January 1, 2023


	Box TitleNumber  FolderRow1: 
	Description of ItemRow1: 
	Number of PagesRow1: 
	Box TitleNumber  FolderRow2: 
	Description of ItemRow2: 
	Number of PagesRow2: 
	Box TitleNumber  FolderRow3: 
	Description of ItemRow3: 
	Number of PagesRow3: 
	Box TitleNumber  FolderRow4: 
	Description of ItemRow4: 
	Number of PagesRow4: 
	Box TitleNumber  FolderRow5: 
	Description of ItemRow5: 
	Number of PagesRow5: 
	Box TitleNumber  FolderRow6: 
	Description of ItemRow6: 
	Number of PagesRow6: 
	Box TitleNumber  FolderRow7: 
	Description of ItemRow7: 
	Number of PagesRow7: 
	Box TitleNumber  FolderRow8: 
	Description of ItemRow8: 
	Number of PagesRow8: 
	Box TitleNumber  FolderRow9: 
	Description of ItemRow9: 
	Number of PagesRow9: 
	Box TitleNumber  FolderRow10: 
	Description of ItemRow10: 
	Number of PagesRow10: 
	Box TitleNumber  FolderRow11: 
	Description of ItemRow11: 
	Number of PagesRow11: 
	Box TitleNumber  FolderRow12: 
	Description of ItemRow12: 
	Number of PagesRow12: 
	Box TitleNumber  FolderRow13: 
	Description of ItemRow13: 
	Number of PagesRow13: 
	Box TitleNumber  FolderRow14: 
	Description of ItemRow14: 
	Number of PagesRow14: 
	Box TitleNumber  FolderRow15: 
	Description of ItemRow15: 
	Number of PagesRow15: 
	Box TitleNumber  FolderRow16: 
	Description of ItemRow16: 
	Number of PagesRow16: 
	Box TitleNumber  FolderRow17: 
	Description of ItemRow17: 
	Number of PagesRow17: 
	Box TitleNumber  FolderRow18: 
	Description of ItemRow18: 
	Number of PagesRow18: 
	Box TitleNumber  FolderRow19: 
	Description of ItemRow19: 
	Number of PagesRow19: 
	Box TitleNumber  FolderRow20: 
	Description of ItemRow20: 
	Number of PagesRow20: 
	Box TitleNumber  FolderRow21: 
	Description of ItemRow21: 
	Number of PagesRow21: 
	Box TitleNumber  FolderRow22: 
	Description of ItemRow22: 
	Number of PagesRow22: 
	Box TitleNumber  FolderRow23: 
	Description of ItemRow23: 
	Number of PagesRow23: 
	Box TitleNumber  FolderRow1_2: 
	Description of ItemRow1_2: 
	Number of PagesRow1_2: 
	Box TitleNumber  FolderRow2_2: 
	Description of ItemRow2_2: 
	Number of PagesRow2_2: 
	Box TitleNumber  FolderRow3_2: 
	Description of ItemRow3_2: 
	Number of PagesRow3_2: 
	Box TitleNumber  FolderRow4_2: 
	Description of ItemRow4_2: 
	Number of PagesRow4_2: 
	Box TitleNumber  FolderRow5_2: 
	Description of ItemRow5_2: 
	Number of PagesRow5_2: 
	Box TitleNumber  FolderRow6_2: 
	Description of ItemRow6_2: 
	Number of PagesRow6_2: 
	Box TitleNumber  FolderRow7_2: 
	Description of ItemRow7_2: 
	Number of PagesRow7_2: 
	Box TitleNumber  FolderRow8_2: 
	Description of ItemRow8_2: 
	Number of PagesRow8_2: 
	Box TitleNumber  FolderRow9_2: 
	Description of ItemRow9_2: 
	Number of PagesRow9_2: 
	Box TitleNumber  FolderRow10_2: 
	Description of ItemRow10_2: 
	Number of PagesRow10_2: 
	Box TitleNumber  FolderRow11_2: 
	Description of ItemRow11_2: 
	Number of PagesRow11_2: 
	Box TitleNumber  FolderRow12_2: 
	Description of ItemRow12_2: 
	Number of PagesRow12_2: 
	Box TitleNumber  FolderRow13_2: 
	Description of ItemRow13_2: 
	Number of PagesRow13_2: 
	Box TitleNumber  FolderRow14_2: 
	Description of ItemRow14_2: 
	Number of PagesRow14_2: 
	Box TitleNumber  FolderRow15_2: 
	Description of ItemRow15_2: 
	Number of PagesRow15_2: 
	Box TitleNumber  FolderRow16_2: 
	Description of ItemRow16_2: 
	Number of PagesRow16_2: 
	Box TitleNumber  FolderRow17_2: 
	Description of ItemRow17_2: 
	Number of PagesRow17_2: 
	Box TitleNumber  FolderRow18_2: 
	Description of ItemRow18_2: 
	Number of PagesRow18_2: 
	Box TitleNumber  FolderRow19_2: 
	Description of ItemRow19_2: 
	Number of PagesRow19_2: 
	Box TitleNumber  FolderRow20_2: 
	Description of ItemRow20_2: 
	Number of PagesRow20_2: 
	Box TitleNumber  FolderRow21_2: 
	Description of ItemRow21_2: 
	Number of PagesRow21_2: 
	Box TitleNumber  FolderRow22_2: 
	Description of ItemRow22_2: 
	Number of PagesRow22_2: 
	Box TitleNumber  FolderRow23_2: 
	Description of ItemRow23_2: 
	Number of PagesRow23_2: 
	Box TitleNumber  FolderRow24: 
	Description of ItemRow24: 
	Number of PagesRow24: 
	Box TitleNumber  FolderRow25: 
	Description of ItemRow25: 
	Number of PagesRow25: 
	Box TitleNumber  FolderRow26: 
	Description of ItemRow26: 
	Number of PagesRow26: 
	Box TitleNumber  FolderRow27: 
	Description of ItemRow27: 
	Number of PagesRow27: 
	Box TitleNumber  FolderRow28: 
	Description of ItemRow28: 
	Number of PagesRow28: 
	Box TitleNumber  FolderRow29: 
	Description of ItemRow29: 
	Number of PagesRow29: 
	Box TitleNumber  FolderRow30: 
	Description of ItemRow30: 
	Number of PagesRow30: 
	Box TitleNumber  FolderRow31: 
	Description of ItemRow31: 
	Number of PagesRow31: 
	Box TitleNumber  FolderRow32: 
	Description of ItemRow32: 
	Number of PagesRow32: 
	Box TitleNumber  FolderRow33: 
	Description of ItemRow33: 
	Number of PagesRow33: 
	Box TitleNumber  FolderRow34: 
	Description of ItemRow34: 
	Number of PagesRow34: 
	Box TitleNumber  FolderRow35: 
	Description of ItemRow35: 
	Number of PagesRow35: 
	Box TitleNumber  FolderRow36: 
	Description of ItemRow36: 
	Number of PagesRow36: 
	Name: 
	Street Address: 
	City, State, and Zip: 
	Phone: 
	Email: 
	Institutional Affiliation: 
	Title: 


